MyHuuunanbHoe 001eo6pa3oBaTebHOE yUpeskIeH e
«bobpasckas cpentsis 001eobpasoBaTebHAs LIKOIay
Pakuranckoro pationa Benropoackoii obnactu

IIPHUKA3

16 despaaa 2022 r. N LS5

O Ha3HAYEHHH 0TBETCTBEHHOIO
3a y‘leT H pacc.nenonamle MHKpOTpaBM

B coorsercTBun co cratheit 226 Tpynosoro xomexca Poccuiickoit Peepanuy B Henax ydera
H PacCMOTPEHHs] OOCTOATENBCTB M IIPHYMH, HPUBEIIINX K BO3SHHKHOBEHHIO MHKPOIIOBPENKICHMIH
(MUKpPOTpaBM) PpabOTHHKOB, NPENYNPEKICHHUS [POU3BOJCTBEHHOrO TpaBMaTH3Ma B MOV
«bobpasckas cpennss 00meodpazosaTensHas IIKOIa»

IIPUKA3BIBAIO:

1. Ha3Ha4uTh OTBETCTBEHHBIM 32 YYET M PACCMOTPEHHE OOCTOATENLCTE M NPMYHH, IPHBEAIIHX K
BOSHUKHOBCHHIO MHKDPOIOBpEXKACHUH (MuMKpoTpaBM) paboTHHKOB MOY «BoGpaBckas cpemmss
obmeobpazoBarenbHas mKoIay 3aBxo3a 3opuny 0.1,

2. OTBETCTBEHHOMY, YKa3aHHOMY B ITyHKTe | HACTOSIIEro MPHKa3a:

® pa3paboTarh MOPAJOK yueTa MHKPOIOBPEKICHHH (MHKPOTpaBM) pabOTHHMKOB C Y4ETOM
ocobennocrer mearensHocTH MOV «bobpasckas cpennss obmeobpasoBaTenbHas MIKONA»
H NIPEACTaBHTh MHE Ha YTBEPXKIAEHHE B Cpok 1o 21.02.2022;

® paspaboTarh MaMATKH ISl pabOTHHKOB O JEHCTBHAX [PH TONYYEHHH MHKpPOIIOBPEIKISHHS
(MUKPOTpPaBMEI);

e ¢ 01.03.2022 opranuszoBaTh paccCMOTpEHHE OOCTOATENBCTB, BBIABICHHAE IIPHYHH,
NPUBOAALIMX K MHMKPOIOBPEKACHUSIM (MHKpOTpaBMaMm) paOOTHHKOB, M  (DHUKCALHIO
PE3yNbTaTOB PacCMOTPEHHs B CHOPAaBKE O pACCMOTPEHHHM OOCTOATENBECTE W IMPHYMH,
NPUBEIIINX K BO3HHKHOBEHHIO MHKPONOBPEXKAECHUS (MHUKPOTpPaBMEBI) pabOTHHKA — IIO
obpasiy u3 npuioxenns No 1 k pekoMeHIAMSIM, YTBEP)KICHHBIM IpUKazoM MHUHTpyz#a
Poccuu ot 15.09.2021 Ne 632H;

* o(opMHTL OJaHK CcHpaBKH MO o0pasiy u3 npwiokeHdas Ne 1K peKOMEHIAIHSM,
YTBEP3KISHHBIM IprKazoM Muntpyna Poccun ot 15.09.2021 Ne 632,

e ¢ 01.03.2022 ocymecTBIAT pPETHCTPALMIO MPOMCIIEAUIAX  MHKPOIOBPEIICHHI
(mukpoTpasm) B JKypHalne ydyera MHKPONOBPEKIEHHH (MHUKPOTpaBM) pabOTHHKOB,
opopmiennoM no  obpasimy u3  mpunokeHns Ne 2 K peKOMEHJIAIlHAM,
YTBEP)KACHHBIM NpHKazoM Muntpyaa Poccun ot 15.09.2021 Ne 6328.

3.KonTtpone HecnonHeHMs NprKasa OCTABIIAI0 3a COOOH.
Tupextop mkons: #“zz. _JL.H.Ocranenxo

C NpHKAa30M OBHﬁKO%J'IEHH:

3opuna O.1.




MyHuumnansHoe odieobpa3oBaresibHOe yUpeKIeHHe
«bobpaBckas cpennss obuieobpazoBaTenbHas MIKOIaY
PaxursHckoro paifona Benropoackoit obnacru

INPHUKA3

21 ¢espansa 2022 r. N AX

06 ymeeporcoeHuu
00KYMEHmMO8 no 0XpaHe mpyoa

B coortBerctBum co crateeit 226 Tpynosoro kopexca Poccuiickoit Demepanun B memsx
yyeTa H  pPacCMOTPEHHs OOCTOATENBCTB H INPHYHH, INPHBEAIIHX K  BO3HHUKHOBEHHIO
MHKPOIIOBPEXKACHUNH  (MHKPOTpaBM) pabOTHHKOB, IIPEIYIPEXKICHHS  IPOU3BOACTBEHHOIO
tpaBMaTH3Ma B MOV «bobpaBckast cpenusst obiieoOpasoBaTenbHas IKona». B cooTBeTCTBHH
co cratbel 214 Tpynosoro xojexca P® B uensix peanusanuu HOBBIX TpeOoBaHuH paszmena X
TpynoBoro koaekca, BHeceHHBIX 3akoHoM oT 02.07.2021 Ne 311-@3

INPUKA3BIBAIO:

1. YrBepaute u BBecTH B jeHictBue ¢ 1 mapra 2022 roga Ilopamok ydera MHKPONOBPEHICHHH
(Mukpotpasm) pabotHuxkoB MOY «bobpagckas cpenusst o0meobpazoBaTenpHas LIKOJIa.
2.¥YTBepauTh U BBeCTH B JelictBue ¢ 1 Mapra 2022 roza IlpaBuna mo oxpane Tpyma MOY
«bobpasckas cpequss 00meo0pa3oBaTesIbHas IKOJIay.

3. YTBepAUTE U BBECTH B JE€HCTBHE NIPOrpaMMy BHEIUIAHOBOIO MHCTPYKTaXKa IO OXpaHe Tpy[a Ha
pabouem wMmecre (manee — [Iporpammy) mnst paGotHukor MOY  «Bobpaeckas —cpenHsis
obmeobpazoBaTenpHas IKOJIa».

4. YTtBepauTh M BBecTH B nelcTBue ¢ 1 maprta 2022 roza [lonoxeHue o CHCTEME YIIpaBlIeHHS
oxpanoii Tpyna MOY «bobpasckas cpentss o01meoOpa3oBaTebHas MKOIa.

5. KoHTpons UCIIOIHEHHSI TIPUKA3a OCTABRJISIIO 332 CODOH.

Tupextop wKonsr /2727¢%7  JL.H.OcranenKo

C npuxa3om 03HAKOMJIGHA:

3opuna O.H.




MyHuuunansHoe 061eobpazoBaTenbHOe yupexKieHue
«bobpaBckas cpenHss obieobpasopaTenbHas IIKOIa)
Pakuranckoro paiiona benropoackoi obnactu

COI'JTACOBAHO

[Ipencenatens npogcoro3HOM OpraHu3anum

MOY «bobpas /cpenHsis o0IeobpasosarenpHast
LIKOJIa» 0.1.30puna

~ YTBEPXJIAIO

COTI'JTACOBAHO

O6mum cobpanueM pabOTHHKOB
MOY «boGpaBckas cpemHsis
ob1meobpazoBarepHas KoIa
mpotokon oT 21.02.2022 Ne 2

HHopsgox
y4eTa MHKPONOBPeXIeHUH (MHKPOTPaBM) paloTHHKOB
MOY «bo0paBckasi cpeansisi 061eo0pazoBaTebHAN HIKOJIA»
1. O6mme mososKeHHst
1.1. Hacrosmuit [opsinox yuera MHUKPONOBPEXKICHUH (MHKpOTpaBM)

padoruukos MOVY«bobpasckas cpennas obmeobpasoBarensuas mkonma» (anee — Ilopsox)
ONpENEIAET TNPOLENYpy Yy4era M paccMOTpeHue OOCTOSTENLCTB W NPUYMH, NPHUBEMIIHX K
BO3HHKHOBCHHIO MHKPOIIOBPSIKACHHH (MUKPOTpaBM) paGOTHHKOB C LIEJIbIO COBEPILEHCTBOBAHHUSI
BHYTPECHHMX  TIDOIIECCOB  ylpaBjieHUst oxpaHod rtpyna B MOV«Bobpasckas cpenuss
obmeobpasoparenbHas MKOIa» (Jalee — OpraHu3alusa) U IpeAyHpeskIeHUsl IPOH3BOICTBCHHOIO
TpaBMaTH3Ma.

1.2, Yuer MUKpOTIOBpEX/IeHHH (MUKPOTPaBM) pabOTHUKOB OCYIIECTBIIACTCS MOCPEACTBOM cHopa U
PErHCTpann HHGOPMAIMKM O MHKPONOBPEKACHHIX (MUKPOTPABMAX), HCXOMs H3 CIernubHKy
JCSITE/IBHOCTH OPTaHU3aITHH, JOCTHIKCHHH COBPEMEHHOM HayKi W HAMITYYITHX TIPAKTHK.

1.3. Yuer MHKpONOBpeXIeHHH (MHKPOTpaBM) pabOTHHKOB M PACCMOTPEHMSI OGCTOSTENBCTE M
IIPpUYUH, IIPHBEAIIHX K HX BO3HHKHOBEHHIO, OCYIICCTBIACTCA pElGOTHPIKOM, Ha3HaA4YCHHDLIM
MPUKA30M PYKOBOJHUTENSI OpraHu3ally (Jajee — OTBETCTBEHHBIH 3a MHKPOTPABMEI), B
cooTBeTcTBHH ¢ [lopsxom u 3akoHomarenscTeoM PO.

2. Kaxne MHKPOIOBPes/ICHHS (MHKPOTPABMBI) pPAGOTHHKOB IOJIEKAT YHETY

2.1. oy MEKPOTIOBPEIKAEHHAMU (MEKPOTPABMAMHE) TOHHUMAIOTCS CCAIMHE], KPOBOIIOATEKH, YIIHOB!
MSTKHX TKaHEH, [MOBEPXHOCTHBIE PaHBI H JIPYrHe MOBPEXKICHUS, MOJIyYEHHBbIE PabOTHHKAMH U
APYTUMH JIHLAMH, YIaCTBYIOIUUMH B IPOM3BOACTBECHHOM ACSATEIBHOCTH OPraHU3aliy, YKa3aHHbIMK
B YacTH BTOpOH cratbu 227 Tpymosoro xojexkca P®, npH HCIONHEHHH HMMH TpPYIOBBIX
00513aHHOCTEH MJIM BHIMONHEHHH KaKOH-muGo paGoThl 1o mopyueHHio paGotomarens (ero
NPEICTABUTENIS), & TAKKE NPH OCYIIECTBICHUH HHBIX IIPABOMEPHBIX ACHCTBHH, 00YCI0BICHHBIX
TPYLOBBIMH OTHOIIEHHAMH ¢ paboTomarenieM JHOO COBEPIIAEMEIX B €r'0 HHTEpECaX, He MOBIEKIIHE
paccTpoiicTBa 370pOBBS  MJIM  HACTYIUIGHHE BPEMCHHOH HeTpynocrnocoOHoCTH — (nanee —
MHUKPOTPaBMbl pabOTHHUKOB).

3. OcHoBaHHSA y4eTa MHKPOTPABM PaGoTHHKOB

3.1. OcHoBanueM ANA PErHCTPAlMH MHKPOTPaBMbl pabOTHHKA M PAcCMOTPEHHS OOCTOSTENBCTB H
IPHYMH, TPHBEAIIMX K €€ BO3HHMKHOBEHHMIO, sBJIIETCS OOpalleHue IOCTPalaBILEro K CBOEMY
HETIOCPEICTBEHHOMY MM BBILIECTOSINEMY DYKOBOJHMTENIO, OTBETCTBEHHOMY 38 MHKPOTPABMBI B
YCTHOH HJIM MHCBMEHHOH (opme.

3.2. IlocTpanaBuiuii BIpaBe 0OpATHTLCS 32 HEOBXOIMMOI IIEPBOI TOMOIIBIO M (HITH) MEMITAHCKOL
TTOMOIIBIO.

3.3, OnOBCIUCHHBIH HENOCPE/ICTBEHHBIH HIIM  BBILECTOSIIME PYKOBOAUTENb I10CTPAIABIIErO
HE3aMeIJIUTEILHO  MH(DOPMHUPYET  JIOOBLIM  JOCTYNHLIM — CIOCOOOM — OTBETCTBEHHOLO 34
MHKpoTpasMbl. [IpH nHGopMHpoBaHuH coobiaeTcs:



MyHuuunansHoe o6ieobpasorarenbHoe yupexaeHue
«bobpasckas cpenHss obuieobpazoBarensHas WKONAY
Pakutanckoro paiiona benroponckoit o6nactu

*  (damuins, UM, 0TYECTBO (NpH HAMYUK) MOCTPANABIIEro pabOTHHKA, T0JDKHOCTh, CTPYKTYPHOE
OJpas/ielicHue;

®  MECTO, 1aTa ¥ BpEMsL [0JIyYCHHS PAOOTHHKOM MHKDPOTPABMBI;

* Xapaktep (OIHMCaHME) MUKPOTPABMBIL;

* Kparkas HH(OpMALHS 06 06CTOSTENLCTBAX MONYUEHNs PAGOTHHKOM MHKDOTPaBMEL.

4. PacemoTpenue 06cToATE/ILCTB | NPHYHH MHKPOTPABMBI padOoTHHKA

4.1. Ilpu monydenun MHGOPMAIUU O MHKPOTpaBMe pabOTHHKA OTBETCTBEHHBIA 33 MHKPOTpPABMBL
paccMaTpuBaeT 0OCTOSTENHCTBA M IPHYMHEI, NPHBEAIIHE K e BO3HHKHOBEHHMIO, B CPOK 10 3
paboyux NHEH,

4.2. Tlpu BO3HHKHOBEHHH OOCTOSITENBCTR, OBBLEKTHBHO NPEeNnsSTCTBYIOMHX 3aBEPLICHUIO B
ykasannpii B myskre 4.1. TTopska cpok paceMOTpeHHsT 0BGCTOSTENLCTE 1 [IPHYHH, IPUBEANIHX K
BO3HMKHOBCHUIO MHUKDOTPABMbI PAOOTHHKA, B TOM YHCHE 110 MPHYMHE OTCYTCTBHS OOBSICHEHHUS
NOCTPAJIABIICTO PAabOTHUKA, CPOK DPACCMOTPEHHS OBCTOSTEIBCTE U OPUYHH, I[PUBEALNIMX K
BO3HHKHOBCHHIO MHKPOTPAaBMBI pabOTHHKA, MTPOJIJIEBAETCS, HO He GoJlee YyeM Ha 2 paboyux mHs.

4.3. TIps paccMOTPeHHH OGCTOSTENLCTR H [IPHYMH, NPHUBEILIMX K BO3HUKHOBEHHI) MHKPOTPABMEI
pabOTHHKA, OTBETCTBEHHEIH 32 MHUKPOTpPaBMEI BIIPABE:

*  3anpamuBaTh 00BACHEHHE IOCTPAAABLIEIO paboTHHKA 06 00CTOATENLCTBAX, MOOBIM JOCTYIHEIM
CMOCOBOM, B TOM YHCIIE IIOCPENICTBOM 3IEKTPOHHOTO JIOKYyMeHT0000pOTa;

® TPOBOJUTE OCMOTP MECTA IIPOHCILICCTRHS;

*  (uKCHpOBaTH OGCTOATENLCTBA MPOUCLIECTRHS nyTeM oOpMIIEHHs CXeM, NpOBeneHus (pOTo- U
BH/ICO3AIIUCH;

* TPHBIEKATL MOCTPaJABUIETO PAaOOTHHKA JIMYHO MM 4epe3 CBOMX IIPECTABHTENEH, BKITIOUAS
Ipe/icTaBUTENel BEIOOPHOro Oprasa nepeuyHoil mpodcoro3noit OpraHM3aIMu;

* [UPHUBICKATe  HENOCPEACTBEHHOTO MM  BBIIECTOSIIETO  PYKOBOJMTEIS MOCTPaIABLIETO
paboTHHKA, PYKOBOLHTEIIS! CTPYKTYPHOIO O /Ipa3ieIeHHs;

®  IIPOBOJMUTCS ONPOC OUEBUILIEB.

4.4. Tlocrpamasmmit paGoTHEK HMeeT NpaBO Ha JIAYHOE - yHaCTHEC MIIM y4YacTHe 4Yepe3 CBOHX
NPCACTABMTEICH B  PACCMOTPEHUHM TPHUMH W OGCTOSTENIBCTE COOBITHH, TNPUBENIIMX K
BO3HUKHOBEHHIO MHKPOTPABMBI.

3. Odopmaenne HTOroB paceMOTPEHUN 0GCTOATELCTE 1 NPHYHH MUKPOTPABMbI paboTHHKA
5.1. Tlo pesynpratam JeHCTBH, yKkazaHHBIX B paznene 4 Tlopsijika, OTBeTCTBEHHBIH 3a
MHKPOTPABMBI  COCTABJISIET CIHPABKY B OACKTPOHHOM WIH GyMa)KHOM BHJE [0 popme u3
npunokenust 1 x Iopsanky.

5.2. CripaBka 3aBepsteTcst TOITHChI0 OTBETCTBEHHOrO 34 MHUKDPOTPABMEL.

5.3. OrBeTcTBeHHBIH 3a MHKPOTPABMBL OGS3aH O3HAKOMUTE [IocTpajaBuiero pabOTHHKA ¢

Pe3yJbTaTaMi  pacCMOTPEHHUSI OOCTOATENBCTB M IIPHYMH, NPHBEIAIIMX K BOHMKHOBEHHIO

MHKPOTPaBMbL.  DakT o3HAaKOMJIEHHs odOpMISIETCS TIOMETKOH Ha CIpaBKe€ € [OJITHCHIO

NOCTpazaBIero paboTHHKA H JIATONH O3HAKOMIICHUSL. .

5.4. TIpu HeO0OXOIMMOCTH OTBETCTBEHIBII 3a OXpaHy Tpyaa NPOBOJUT BHEIUTAHOBEIA HHCTPYKTaXK C
MOCTPaaBUIMM pabOTHUKAM.

5.5. OTBeTCTBEHHBIH 3a MHKPOTPaBMBL PCTUCTPUPYET MHKPOTPaBMY pabOTHHKA B JKypHale,
0(OPMIIEHHOMY 110 06pa3Ly 13 npunoxenus 2 x Hopsxy.

5.6. Tlo wroraM paccMoTpeHns OGCTOATENLCTB H NPHYMH, TPUBEAWMX K BO3ZHHKHOBEHHIO

MHKPOTPaBMbl PabOTHHKA, OTBETCTBEHHbIH COCTABIIACT ¢ yyacTHeM PYKOBOJMTENSI CTPYKTYPHOIO

TMOAPA3ACICHHS TOCTPANABIIET0 PAOOTHUKA, OTBETCTBEHHOIO 3a OXpaHy TPYHA OPOEKT IIEepPEeYHs
MEPOTIPUATHH 110 YCTPAHEHHIO NPHUHH, IPHUBE/IINAX K BO3HUKHOBEHHUIO MHKPOTPaBMBI PabOTHHKA,
B T€UCHHUE 7 pabouux IHEH cO JHS yTBEPIKICHHS CIIPABKH.

5.7. I1lpu monroToBKe mepeums MeponpusTHit YUHTBIBAIOTCS:

* OOCTOATENBCTBA  IOJYYCHHS MHKPOTPABMBL, — BKJIHOUAs HCTIONIb3yeMBIE  000pYIOBaHHE,
MHCTPYMCHTBI, MATCPHAJIBI M CHIPLE, IPUEMBI paGOTEHI, YCIOBMS TPYAd, H BOIMOMKHOCTb HX
BOCIIPOM3BENCHHS B CXOXKHX CHTYAUUSX WK Ha APYIHX pabounx MecTax;

®  OPTaHM3ALMOHHEIC HENOCTATKH B (QYHKUHOHUPOBAHMH CHCTEMBI YITPaBIICHHUS OXpaHoit Tpyna;

*  (usndeckoe coCTosIHUE PAGOTHHKA B MOMEHT MOJIYYEHHST MHKPOTPABMEL,



MyHuuunansHoe 001eo6pazoBaTeabHOE YUpexKAeHHE
«bobpasckas cpennss oGuieobpa3oBaTensHas KO
Pakutsanckoro paiiona Benropoackoit o6nactu

e MEpBI [10 KOHTPOIIIO;

° MEXaHM3MBI OLEHKH 3(Q(GEKTUBHOCTH MEP IO KOHTPOJIO W DEanu3alid NpOdHIAKTHYECKHX
MEPOIPHSITHH.

5.7. OrBeTCTBEHHDBIH 38 MHKPOTPABMBI IIPEICTABIIAET IPOEKT NEPEUHS, YKA3AHHOTO B IIYHKTE 5.5,

Ilopsiika, Ha yTBEPIACHHE PYKOBOOUMENIO Op2aru3alii.

6. Ilopsiiok H CPOKH XpaHEHHS JOKYMEHTOB

6.1. OTBEICTBEHHBIA 3a MMKPOTpaBMbI OGECIICUMBAET XPAHEHME CIPABOK H IKYPHANOB yuera

MHKDOTPaBM B TEYEHHE 001020 2004 CO JIHS IATHl IPOMCIICAIIE MHUKPOTPABMBl M MOCTETHEH

3aIlHCH B XKypHAJIE.

6.2. JlokymenTol, ykaszauuble B myHkte 6.1 Ilopsaxa, xpamsrcs B OpraHu3alui B MeCTax, K

KOTOPBIM UMEET OCTYII TOJIBKO OTBETCTBEHHBIC 32 MUKPOTPABMEI H 38 OXpaHy TPya.



